Call out to Professional Members for the position of Deputy Chair of the BASES Annual Conference Scientific Programme Committee


General Purpose
To support the Chair in providing leadership and support to the Scientific Programme Committee. Responsible for planning and coordination of Committee meetings and acting as the Committee’s main point of contact.
The main functions of the Scientific Programme Committee include:

· to design the programme of the BASES Annual Conference
· to nominate and invite keynote speakers
· to chair sessions at the BASES Annual Conference.
The Scientific Programme Committee consists of eight individuals who are appointed by the Board.


Job Tasks and Responsibilities 
· Provide support (as required) to the Chair of the Scientific Programme Committee

· Organise the 4 conference programme meetings (1 in-person; 3 by teleconference) by scheduling meeting dates, communicating with SPC members, setting meeting agendas and recording and sharing committee actions.

· Identify and contact individuals from your network of colleagues and subject experts to attract high-quality keynote and main session speakers

· Chair sessions at the BASES Conference

· Respond to e-mails in a timely fashion (ideally within 24 hours).



Education and Experience
· A Professional member of BASES (preferably a Fellow)
· Knowledge of relevant and quality new sport and exercise sciences research in your area and potential speakers
· Ability to call on a wide network of subject-area experts to speak at the conference

· Experience of organising a sport and exercise science-related conference or event (preferred)
· Experience in people management
· Experience in project management.


How should the Scientific Programme Committee organise the programme?
The BASES Annual Conference has two main aims:

1. To present the most relevant and quality new sport and exercise sciences research. 

2. To facilitate networking among sport and exercise scientists. 



How does the Scientific Programme Committee select invited keynote speakers? 
The Scientific Programme Committee needs to liaise with the relevant Divisional Chair. The aim is to have the best science and the best speakers. A secondary aim is to make sure there is something for everybody: for students, applied practitioners, researchers and those working in education and professional development. 



Estimated Number of Days Per Year

8 days: 1 x in-person meeting, 3 x teleconference meetings, ~2 days for planning and coordination of meetings, ~2 days for managing correspondence and enquiries.


Financial Policies: 

· Service on the Committee is non-remunerative. 

· Travel and meeting expenses for Committee members are reimbursed according to the policies and procedures of BASES. 

· Delegate, accommodation and travel fees for the BASES Annual Conference are covered.


Informal Enquiries:
Tom Holden, BASES Executive Director tholden@bases.org.uk 


To Apply:

Please e-mail the application form to the BASES office manager @ officemanager@bases.org.uk by Friday 3 May 2019 with a brief overview of why you are a suitable candidate; outlining how you meet the job specification above.
