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	The British Association of Sport and Exercise Sciences 

Supervised Experience Annual Report Form
	BASES
Leeds Metropolitan University 
Fairfax Hall
Beckett Park Campus, Headingley
Leeds LS6 3QS

Tel/Fax: +44 (0)113 2836162/63/64

E-mail: jbairstow@bases.org.uk
Website: www.bases.org.uk


Normally, this form should be completed annually by both the supervisee and his or her supervisor. 
	This form has been designed to ensure that the Supervised Experience Review Committees have all the information they need to make a decision on your annual report. Please complete the form carefully and make reference to the notes. By carefully completing the form you will avoid any delay that may occur from having to ask for information that has been omitted. 

Prior to completing the form you are advised to read the BASES Guidelines For Supervised Experience available @ http://www.bases.org.uk/newsite/supervisedexp.asp

·  Please tick correct boxes.

· Please type.




Notes

	 
	Q1 
	Supervisee Surname 

	
	
	Title: Mr ☐  Mrs ☐  Ms ☐  Miss ☐  Dr ☐  Professor ☐  No title ☐

	
	
	First names

	
	
	BASES Membership Number

	2. You are recommended to provide an address at a workplace if at all possible rather than your home address. Please notify BASES of changes of this address using the update @ http://www.bases.org.uk/newsite/mbrdetails.asp
	Q2
	Address

	
	
	Postcode

	
	
	Telephone Home

	
	
	Telephone Work

	
	
	Fax

	
	
	E-mail Work

	3. The supervisor must be a BASES Accredited Sport and Exercise Scientist who has agreed to supervise the applicant. The supervisor should normally be accredited within the same section as the supervisee.

Only those accredited in support can provide support supervision and only those accredited in research can provide research supervision.
	Q3
	Supervisor Name

	
	
	Supervisor Telephone Work

	
	
	Supervisor E-mail Work

	
	Q4
	Which route of supervised experience are you registered for? 

Scientific Support ☐  Research ☐  Scientific Support and Research ☐ 

	5. Supervisees can submit their accreditation application case with their 3rd year final report to obtain feedback.
	Q5
	Which report is this? 

1st year report ☐  2nd year report ☐  

3rd year final report and case study* ☐

*optional

	6. If revisions were requested in a previously submitted SE report form please list these revisions and indicate where in the documentation evidence of these revisions is contained. This will enable reviewers to make decisions of whether the revisions have been attended to.
	Q6
	Revisions




Supervisor Report – To be completed by the Supervisor*
*If supervisors wish to send a report independently to the Supervised Experience Review Committees then please do so. Otherwise this ‘Supervisor Report’ is sufficient.

	1. Please include dates, brief details and key points covered.
	1
	An account of supervisory meetings 



	2. Experiences normally include observation of good practice, working jointly with supervisor, undertaking activities designed to develop, disseminate and apply the body of knowledge in a variety of settings, attendance at relevant conference and workshops.
	2
	An honest evaluation of supervisee’s experiences over the previous year



	3. Please include any note of substantial changes to the initially agreed scheme.


	3
	Additional comments




Supervisor’s Signature

· I confirm that to the best of my knowledge the information both the supervisee and I have given in this annual report is correct.

	Signed:







Date:




Checklist of items you should send with your application (please tick to confirm)

	1
	Section-specific competencies are available @ http://www.bases.org.uk/newsite/supervisedexp.asp
	☐
	Appraisal using section-specific competencies in the tabular format.

	2
	Please enclose a list of your goals for the forthcoming year and a review of previous goals if appropriate, including:

· a rating of your current level (e.g., 2 out of 5) in each sub-competency

· a summary of evidence attached to support that level

· your ‘level’ goal (e.g., 4) for the forthcoming SE year

· a list of specific activities/actions that you have set in order to attain that ‘level’ goal in that sub-competency.

NB. Most sections have standardised forms to complete this information – please read the section-specific competencies information @ http://www.bases.org.uk/newsite/supervisedexp.asp
	☐
	Outline of the goals for your submission




Checklist of items you may need to send with your application (please tick to confirm)

	1
	This charge came into effect on 1 October 2004. Supervisees registered on the SE scheme prior to 1 October 2004 are not affected by this charge.
	☐
	A cheque for £40 as an Annual Registration Payment, made payable to BASES.



	2
	
	☐
	A typed list of communications to BASES or other appropriate conferences and workshops.

	3
	
	☐
	Certificates of qualifications, courses, conferences, workshops etc.

	4
	Please use Journal of Sports Sciences reference format.
	☐
	A typed list of full articles in refereed scientific journals.

	5
	This should detail when the work was commenced and completed, an approximate number of contact hours, the type of work undertaken and a review of the applicant’s ability to work in each environment. Full name and contact details from the client should also be included.

☐ Please tick if these typed letters(s) are being sent independently.
	☐
	Typed letter(s) of support from a recognised sport, exercise or health client group(s) of work undertaken with them.




Supervisee’s Signature

· I undertake to comply with the BASES Code of Conduct.

· I confirm that to the best of my knowledge the information I have given is correct.

· I have enclosed three full bound
 copies of all items, including this form.

	Signed:







Date:




Please send the completed application form to: The British Association of Sport and Exercise Sciences, Leeds Metropolitan University, Carnegie Faculty of Sport and Education, Fairfax Hall, Headingley Campus, Beckett Park, Leeds LS6 3QS. 
Submission dates for applications are 1 April and 1 October. Posting 3 copies of forms costs approximately £3.50. Please do not send large packages with only a second class stamp.

Copyright © BASES, 2007
5-Jul-07: SEannualreportform050707
� Bound = stapled, hole punched with treasury tags or equivalent, casebound or wirebound. Please do not send bulky files such as ring binders or lever arch files.
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