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BASES  –  TRAVEL FORM                                                                        

	SECTION 1
	

	Full Name:


	Address 



	Particulars of Conference/Course/Visit/Meeting 

Place:
Purpose of Visit:     
                                          Date From _______________ 

                                          Date To     _______________ 




	SECTION 2
	AMOUNT CLAIMED

	Accommodation 
Number of nights:

Does this include: breakfast/lunch/dinner (delete as necessary)

Hotel   


	

	Mode of Travel:
	

	Rail Fare (2nd Class only) – please try to make advanced bookings
	£

	Car Mileage (@ 40p per mile)
	£

	Car Parking/Tolls
	£

	Car Hire Fee
	£

	Car Hire Petrol
	£

	Taxis
	£

	Ferry Fare
	£

	Air Fare
	£

	Other (Please Specify below)


	£

	
	£

	Meals Only Allowance and Incidentals (Please specify)

__________ x Breakfast @   £5.00 on the __________

__________ x Lunch      @   £6.00 on the __________

__________ x Dinner      @ £15.00 on the __________

__________ x Overnight incidentals @ £5.00

	£

£

£

£

£

	TOTAL
	£


	SECTION 3  I certify that the above expenses have been actually incurred and necessarily disbursed by solely on the business of the British Association of Sport and Exercise Sciences
Cheque Payable to :                                  
                                   __________________________       Date   ____________

Signature of Claimant:                                  

                                   __________________________      Date:   ____________


1. PLEASE NOTE ANY PRIVATE CAR USED MUST BE SUITABLY INSURED AND ROADWORTHY.  
   THIS IS THE CLAIMANT’S RESPONSIBILITY.

2. PLEASE ATTACH RECEIPTS WHEREVER NECESSARY
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Total:
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Cheque number:
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Nominal code:
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BASES


Leeds Metropolitan University, 


Fairfax Hall, Beckett Park Campus,


Leeds LS6 3QS


Tel/Fax:  0113 2836162








