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Supervised Experience
Common Registration Errors

The following are common errors encountered with registration submissions made by candidates not heeding the regulation and guideline SE documents. Candidates are urged to read these guidelines fully and carefully.
Ensure you have checked your registration form thoroughly and not fallen into these errors before you submit it to BASES.  Registration submissions containing errors could lead to missing deadlines or complete rejection of the registration form
It is not the responsibility of the BASES Administration Team nor the reviewers to compensate for poorly completed registration forms.

· Presenting incomplete registration forms

All sections of the registration form must be completed.  Appendices should be completed dependent on the responses for certain questions ie if you have not completed a BUES degree, you must complete Appendix 1 and 2. You must include your postgraduate degree information, either certificate of completion or evidence of enrolment onto the course.
· Presenting incorrect supporting evidence

You must provide all information requested. Copies of certificates must be included and where transcripts are required, these must be included.  It is your responsibility to gather these documents before submitting your registration form and before the deadline.  Registration forms will not be accepted without all necessary supporting evidence. 
· Incorrectly stating that you have completed a BASES endorsed undergraduate degree (BUES)

Candidates should check the BASES Course Finder to determine if their undergraduate degree was endorsed by BASES.  This can be found by performing an Advanced Search within the Course Finder.  Within the ‘Type’ box, endorsed courses can be searched for.  Please ensure that the title of the endorsed course matches the degree you received.  If this is not the case, you cannot claim on your registration form to have completed a BUES degree.
· Forgetting to include you payment details

Registrations will not be processed until the fees have been paid.  

· Incorrect fees

The current fees are clearly indicated on the current Registration Form and Supervised Experience Guidelines.  Ensure you do not use an outdated form and check if the fees have changed. 
· Using outdated registration forms or guidelines

The current version of all BASES documentation is always available on the website for download.  Updates are infrequent, but it is your responsibility to ensure you are using the correct current version at submission to ensure all the information required is included, and presented in the necessary format.  Your registration will be rejected if this is not followed. 

