Draft Terms of Reference
	Committee Name:
	The Media Committee.

	Chair:
	Media Officer

	Purpose: 
	To manage the media affairs of BASES. 

	Meetings:
	Not less than four times per year. Additional deliberations may be conducted via e-mail between meetings, as required.

	Lines of Accountability and Communication:
	· Upon approval of the minutes of the Media meetings, the Chair circulates a copy to the members of the Board.
· The Chair submits a report for inclusion in the BASES Annual Report.

	Membership:
	Media Officer plus up to 4 Accredited members. All Members will be invited to serve on the Committee only after one of the flowing criteria has been achieved: That they have either attended a BASES organised Media Training course or can demonstrate existing media experience.

	Appointment Process:
	Members of the Media Committee are appointed by the Board.

	Term of Office:
	Members will normally hold post for a two year period.

	Communication with the Board Through: 
	The Chair

	Specific Areas of Responsibility: 
	The Media Committee will advise on all relevant matters concerning the interface between the BASES and the media. The Media Committee will ensure that working procedures and systems are in place:

· To arrange for the servicing of enquiries from the media concerning sport and exercise science
· To ensure that output and quality control mechanisms are in place for any output from BASES to the media.

· To arrange for appropriate mechanisms to be in place to provide material to the media based on articles published in the Journal of Sports Sciences and The Sport and Exercise Scientist

· To arrange for appropriate mechanisms to be in place to provide material to the media coming from BASES Annual Conferences, meetings, workshops, position statements, etc.
· To arrange for appropriate support to be given to the BASES sub-systems to enable them to provide material to the media arising from their conferences and official reports.
· To draft media releases, in collaboration with authors arising from the Annual Conference, the Journal of Sports Sciences and The Sport and Exercise Scientist

	Financial Policies:
	· Service on the Committee is non-remunerative.
· Travel and meeting expenses are reimbursed according to the policies and procedures of BASES.

	Approval/Review Date: 
	The committee needs to review its terms of reference and forward recommended adjustments to the Board by 1 December 2007.
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